Coursar Web Content Tool Guide

Web Content Tool

At the end of this tutorial, you will be able to answer the following questions:

What is the Web Content T00I7 ... .. et e e e e e e 1

How do | create a Web Content link to @ web Site? ... 3

How do | create a Web Content link to a folder in RESOUICES. ...ovuivieiiiiiiiiiiieiicei e 5

How do | edit @ Web Content liNk? ... e e 9

How do | delete @ Web Content liNK?... ... 11
Note:

The terms Instructor, Maintainer, and Owner refer to the same role in Coursar. They are
used interchangeably in this document.

e The terms Student, Participant, and Member refer to the same role in Coursar. They are
used interchangeably in this document.
e Course & Project sites both refer to a worksite or a site in Coursar's terminology. They are

used interchangeably in this document. Anything that is used in a Course site can be used
in a Project site, and vice versa.
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What is the Web Content tool?

The Web Content tool allows Site Maintainers to create a link to a web site in the Tool Menu
of the site. By default, the link opens a re-direct page that allows the web site to be opened
in a new window.

Site Maintainers can also use the Web Content tool to create a tool link to a folder or a file in
Resources.

Example of a Web Content link to a website.

Announcements Sﬂ I Page launched in a new window.

Re-launch page in a new window.

Resources |5
Assignments @
Tests & Quizzes &~
Gradebook |=
Site Info [
Forums 0
Podcasts "=

Polls dlils

PostEm 5

Help &
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Example of a Web Content link to a folder in Resources.

Announcements & | 1 Up one level

Resources [ Readings

Assignments Q]‘ '@ AmericanPoets.pdf
'@ APoetsJourney.pdf
Tests & Quizzes 7 @ RobertFrost_AtTufts1915.pdf
1 syiviaPlath_LadyLazarus.pdf
Gradebook = 4 TheodoreRoethke_TheLostSon.pdf

Poetry Magazine

Pre-Course
Readings

Site Info []
Forums 0
Podcasts -}
Polls [ills
PostEm '

Help &

2
Coursar Training & Support for Site Maintainers - Creative Commons Attribution-Share Alike 4.0 International License | -



Coursar _Web Content Tool Guide

How do | create a Web Content link to a web site?

Go to Site Info.

Gradebook |=

Forums "2

Select the Site Info tool from the Tool Menu of your site.

Click Edit Tools.

I Edit Site Information Edit Tools Page Order Add Participants Edit Class Roster(s) Manage Groups
Import from Site Import fram Archive File User Audit Log

Select the Web Content tool.

g oy

b Content

For accessing web content from an external website within the site.
[ Wiki

For collaborative editing of pages and content

Continue Cancel

Place a check mark in the box next to Web Content, and then click Continue.

3
Coursar Training & Support for Site Maintainers - Creative Commons Attribution-Share Alike 4.0 International License | -



Coursar _Web Content Tool Guide

Enter the web site information.

| Customize tool instances
Please enter the information for external tools
Add multiple tool instances or configure tool options. You can also make configuration adjustments later in the site using the Options menu for each tool instance.

Web Content o
Title

Source

o BaCk ca“(cl

1. Enter a title for the Web Content tool (which will display in the Tool Menu).

[BSuggested length 15 char)

Poetry Magazine

R/ fwww.poct
More Web Content Tools? +

2. Enter the URL for the web site.
3. Click Continue.

Click Finish.

Back Cancel

View the new Web Content link.

Announcements Zf I Page launched in a new window.
Re-launch page in a new window.
Resources ||
Assignments []
Tests & Quizzes o7
Gradebook 1=
Poetry Magazine 'ﬂ

Site Info [Z]

Forums ‘C2
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Click the new item in the Tool Menu to view the link. This displays a re-launch page with a
link to the web site. The page should open automatically in a new window. Clicking Re-
launch page in a new window will also open the web site in a new browser window.

How do | create a Web Content link to a folder in
Resources.

Instructors can use the Web Content tool to create a tool link to a folder or a file in
Resources.

Go to Resources.

Announcements =

Resources ||

Assignments [

Click Actions, then Edit Details.

[ Readings Add = |J Actions ~ QEntire site
» Copy Content from My Other Sites Copy
dit Details
Heorder

Compress to ZIP Archive
Hestore
Move

Remaove

Edit Folder Permissions

To the right of the folder you want to link to, click on Edit Details option in the Actions
drop-down menu. This displays the folder's details.
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Copy the URL.

Web address (URL) Select URL (for copying) | Open | [ Short URL

ISE[J?dbEE Sﬁfc 4b11-87b2-7628dal6f0b7/Readings/

P Optional properties

Copy the folder URL to your computer's clipboard (CTRL+C for PC or CMD+C for MAC).

Go to Site Info.

Gradebook |=

Forums "

Select the Site Info tool from the Tool Menu of your site.

Click Edit Tools.

I Edit Site Information Edit Tools Page Order Add Participants Edit Class Roster(s) Manage Groups

Import from Site Import fram Archive File User Audit Log
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Select the Web Content tool.

oy — oy

b Content
For accessing web content from an external website within the site.

[ Wiki

For collaborative editing of pages and content

Continue Cancel

Place a check mark in the box next to Web Content, and then click Continue.

Enter the web site information.

I Customize tool instances

Please enter the information for external tools
Add multiple tool instances or configure tool options. You can also make configuration adjustments later in the site using the Options menu for each tool instance.

Web Content o
ey

Title
Source

o Ba(k Can(e'
—

1. Enter a title for the Web Content tool (which will display in the Tool Menu).

Pre-Course Readings (Suggested length 15 char.)

t/group/3807db56-85fc-4b11-97b2-7693da06f0b7 /Readings /]

| More Web Content Tools? + |

©

2. Enter the URL for the Resources folder.
3. Click Continue.

Click Finish.

Back Cancel
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Click the new tool button to access the contents of the folder.

Announcements £ I [l Up one level

Resources || Readings

Assignments Qf '@ AmericanPoets.pdf
'@ APoetsdJourney.pdf
Tests & Quizzes &~ '@ RobertFrost_AtTufts1915.pdf

% syiviaPlath_LadyLazarus.pdf

Gradebook 1= % TheodoreRoethke_ThelLostSon.pdf

Poetry Magazine (2.

Pre-Course
Readings |

Site Info [
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How do | edit a Web Content link?

Go to the Web Content link.

Gradebook =
Poetry Magazine @

Pre-Course (@]
Readings

Site Info [

Select the Web Content link (e.g. Poetry Magazine) from the Tool Menu in your site. This
displays the re-launch page.

Click Edit.

% Podcast-Polls-Postem Test: Poetry Magazine @@

Page launched in a new window.

Re-launch page in a new window.

Click the Edit icon located in the top right corner of the page.
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Make your changes.

I Customize Web Content

* Tool Title | Poetry Foundation Magazim|

* Page Title | Poetry Foundation Magazin: |

Frame Height | 1200 pixels s |

URL | http:/ fwww.poetryfoundation.org f poetrymagazine/

[ Open in new window?
[ Launch Maximum Width

Update Options Cancel

Edit any or all of the following:

Tool Title

Page Title

Frame Height

URL

Open in new window
Launch Maximum Width

Then, click Update Options to save your changes.

View updated link.

Gradebook =

Poetry Foundation @
Magazine

Pre-Course (@]
Readings

The Web Content tool will now display the updated title and/or other settings.
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How do | delete a Web Content link?

Go to Site Info.

Section Info g5

Site Info [

Syllabus L]

Select Site Info from the Tool Menu in your site.

Click Edit Tools.

I Edit Site Information Edit Tools Page Order Add Participants Edit Class Roster(s) Manage Groups

Import from Site Import fram Archive File User Audit Log

Un-check the Web Content tool link.

@ eb Content (Poetry Foundation Magazine)

For accessing web content from an external website within the site. | source = hitp:/fwww.poetryfoundation.org
/poetrymagazine’ )

Remove the check mark next to the Web Content tool link that you want to delete.

Click Continue.

Continue Cancel

Click Finish.

Back Cancel
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Or, click Page Order.

Edit Site Information Edit Tools { Page Order Add Paricipants Edit Class Roster(s) Manage Groups Link ta Parent Site External Tools

Manage Access Duplicate Site Impaort from Site Impaort from Archive File User Audit Log

Click the red X.

Page Order

@ Changes to the page ordering will not take effect until you click "Save’. Editing, Hiding, or Deleting a Page takes place
immediately. Pressing either the Save or Cancel buttons returns you to the Main Site Infa Tool Page.

Home

|| @

Announcemeants

Assignments

Forums

EMIE]

Gradebook

B

Resources

Schedule

B

B
)| x| x||x||x| x

Section Info

Site Info

E e e

Syllabus

Tests & Quizzes

Lessons

Messages

ENEIE
x| x||x| x

B

Roster

Rl |18 [ [ 5] ) 18 [ | R 18| | R || 189 | | 3| 1% | | 3% )] 1890 [ | 139 | 199 | | (B
] S S| | || | S| || | ] ||

Web Content

Remove the following page from the site: Web Content h

Save Cancel Reset Sort Alphabetically

Click the red X next to the item you want to delete.
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Confirm deletion.

The page at https://gal0.longsight.com says:

Are you sure you want to remove page: Web Content?

If you are sure you want to delete the item, click OK.

Click Save.

Cancel Reset sort Alphabetically
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